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  Welcome to Dalmeny Nursery  

Dear Parents/Carers, 

We are pleased to have you and your child join us at Dalmeny Primary 

School’s Nursery Class. We try very hard to provide a warm, safe and 

friendly atmosphere where you will feel welcome and your child will feel 

happy, safe and stimulated. 

Nursery plays an important role in furthering and supporting the work you 

have begun with your child’s education. What may sometimes appear as a 

large playroom is in fact a carefully structured environment in which nursery 

staff encourage and help direct a child’s natural curiosity into all kinds of 

learning activities. 

For our school, the Nursery is both a foundation and an inspiration. Leaving 

from the nursery many children move to our Primary stages and we aim to 

have them do so with confidence in themselves and unbridled joy in learning. 

That is the foundation. 

The inspiration is the way in which these children learn so much through 

activity, learning through experience. This child-centred education, is an aim 

for our entire school. The more our older classes resemble the very active, 

motivated, happy and confident nursery, the more we feel we are getting 

something right! 

The wider setting for all this: safety, staff professionalism, expectations 

and much more is sometimes termed ‘Ethos’. Our school Ethos is set by the 

four Values of Scotland which are:  Integrity, Compassion, Justice all 

underpinned by Wisdom.  

The Dalmeny Nursery aims are described below. 

Yours sincerely, 

Diane Forbes, Principal Teacher 

Fiona McLaren, Nursery Teacher  

Julie Hoskin & Fiona Kerr, Early Years Practitioners 
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Our Educational Aims 

We aim to help all pupils in our Nursery develop in the following ways: 

  We encourage creative awareness and ability through the 

expressive arts. 

  We create learning opportunities for children which challenge their 

thinking about the world around them. 

  We provide opportunities for children to explore and develop 

confidence in physical activities 

  We will help children develop emotionally and socially in all respects 

as they interact with each other and adults in the nursery. 

  We foster development of communication skills. 

All the above are carried out with reference to the Curriculum of 

Excellence which seeks together with the professional aims below to 

provide a safe and stimulating environment. 

We aim to provide a professional service: 

 To continually reflect on and develop our expertise. 

 To understand children’s needs and be sensitive to these. 

 To work in partnership with parents and the community. 

 To work as a team especially creating links with the Early Level 

Primary Classes. 

 To take care to communicate fully and with a high standard of 

accuracy, clarity and presentation. 

We aim to fulfil the above in an atmosphere of security, care, respect and 

encouragement. 
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We aim to foster positive attitudes towards each other in school, community 

and the world at large. 

We aim to foster positive attitudes towards the environment. 

We aim to provide a positive and happy school experience for our pupils 

where staff and children look forward to school each day and begin the 

process of life long learning. 
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Basic Information 

Head Teacher:                   Mrs Laura Brandon 

Principal Teacher:     Mrs Diane Forbes  

Nursery Teachers:             Mrs Diane Forbes & Mrs Fiona McLaren                                      

Early Years Practitioners:  Mrs Julie Hoskin & Mrs Fiona Kerr 

Early Years Assistant:       Miss Anne-Marie Boyd 

School Administrator:      Mrs Debbie Melville 

Dalmeny Primary School, Carlowrie Crescent, Dalmeny, Edinburgh EH30 9TZ 

Tel/fax 0131 331 1447   

admin@dalmeny.edin.co.uk 

https://dalmenyprimaryschool.wordpress.com/ 

Dalmeny is a City of Edinburgh non-denominational primary school, which 

takes boys and girls from Nursery through to Primary 7. See Appendix C for 

current class organisation. 

Set on the edge of Dalmeny village just to the South of the Forth Rail 

Bridge and adjacent to the A800, the building is around forty five years old, 

single storey, and has five class areas at present. The Nursery is a modern 

purpose built Nursery Unit, separate but adjacent to the main building and in 

the school grounds. There is a small well equipped Gym, a large outdoor 

assault course, a large school field, a mini Nursery assault course and also a 

fenced community woodland the school has helped create and maintain. In 

addition the school has negotiated the regular use of local outdoor facilities 

to allow access to woodland for Forest School and is responsible for cleaning 

a local estuary beach. 

The school has a very well equipped library, a stage area, admin office, Head 

Teacher’s office, medical room and various stores.  

mailto:admin@dalmeny.edin.co.uk
https://dalmenyprimaryschool.wordpress.com/
https://dalmenyprimaryschool.wordpress.com/
https://dalmenyprimaryschool.wordpress.com/
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Special Needs facilities in the main building include one ramp access, an 

adult toilet with arm support and a further children’s toilet with changing 

area.  The separate nursery area has ramps and toilet facilities for special 

needs. There is a parents’ room which also serves as a ‘quiet room’ for the 

Nursery and as such has many positive uses. Parents using the ‘Parents Room’ 

are responsible for the behaviour of their children. 

     

The Nursery School Day 

Monday – Friday           8.30 am - 11.40 am (children with 16 hours) 

Monday - Thursday      8.30 am – 3.00pm (children with 30 hours) 

Friday                         8.30am – 12.30 pm (children with 30 hours) 
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Children should arrive during the first half hour of each daily session and be 

collected within the last fifteen minutes. If a child does not arrive and we 

have not been contacted we will then attempt to call you and if that fails we 

may need to alert necessary authorities. This is for your child’s safety so 

please call us before 9.30 if your child will not be attending. 

Your child should be brought and collected by an adult. Please don’t forget to 

let Nursery staff know if somebody other than the named person on the 

admission form is going to collect your child, in which case please fill in 

details in the collection book. We will not allow children to be collected by 

anyone staff don’t know or haven’t been told about. 

 

                                             . 

Timetable for Primary School : Primary 1 to Primary 7  

Mon – Thurs   P3 – P7 8.50 to 3.15 

                              P1 – P2         8.50 to 2.45 

Fridays            P1 – P7   8.50 to 12.25 

There is a morning interval from 10.30 to 10.45 and a lunch break from 12.25 

to 1.10 
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Specific Nursery Policies 

Clothing 

Please think carefully about how your child is dressed for Nursery. 

 

Tight jeans and dungarees can cause a problem when children go to the 

toilet. Elasticated waists help your child to be independent. 

 

There are many messy things which the children work with, such as paint, 

clay, dough, etc, so old clothes are more practical for everyday wear. 

 

As we make regular use of the outdoor area please ensure that your child 

has adequate outdoor garments. 

 

Please leave a bag of spare clothes in case of emergencies. Children can get 

wet even if they are confident using the toilet e.g. water play or puddles 

outside. We have a very few spare items of clothing. If your child needs to 

borrow any items, please return them as soon as possible. 
 

Please leave any jewellery at home, especially hooped earrings. It is also wise 

not to bring personal toys, as loss or damage causes great distress. 

Snack 

 

We have a snack every day, mostly in small groups. For this we provide tasty, 

healthy food, including fruit, and a drink of milk or water. 

 

We cook with the children regularly, and they really enjoy making something 

appetising for everyone to taste, from soups and savouries to biscuits and 

cakes. 

 

When it is a child’s birthday he or she will bake a cake helped by a friend. 

This is then shared at snack time. Please note that it is not necessary or 

desirable for a child to bring sweets or lollipops. 
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There is a charge of £2 per week for snack which will be collected termly 

please. Any money left from this will go towards the cost of incidental items 

e.g. bulbs, seeds, baking ingredients, reference books, story sacks as well as 

special items of equipment and towards the cost of outings.  

Travel to and entry. 

 

There are bus stops on each side of the dual carriageway, giving easy access 

to the Nursery.  There is a bus stop in Dalmeny Village itself, a 5-10 minute 

walk (with a toddler) from the school. 

 

For people travelling by car there is a voluntary one way system, clockwise 

around the village area near the school. Please enquire. 

 

To enter Nursery, please use our own gate and door, ensuring each is closed 

securely behind you.  Dogs should be tied to the outside fence, out of reach 

of the gate; prams or buggies are best left outside the Nursery windows, 

where they may be seen, as we have limited space in the entrance area. 
 

Your child will be given a coat-peg with his/her name and a picture for easy 

recognition. Please put shoes in the box provided; soft-soled shoes (but not 

slippers) should be worn indoors.  
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Illness 

 

When a parent accepts a place in Nursery, the child is expected to attend 

regularly.  If your child is likely to be absent for several days, or develops an 

infectious disease, let us know (Phone 331 1447). 
We have infection control procedures, in line with National Guidance, to 

protect the health of all the children attending our nursery. 

 

 If your child is ill, they must not attend nursery. 

 If your child becomes unwell whilst in nursery, we will phone you 

to agree a time to collect them. 

 Please tell us if your child has been ill while they are away from 

nursery. 

 If your child has had symptoms of vomiting or diarrhoea (or 

both), it is essential that they do not attend nursery until 48 

hours after the symptoms have stopped. 

 If you’re not sure, please phone us before you bring your child 

to nursery. 

 

Immunisation 

As your child will now be mixing more with other children, you should be 

aware that being up to date with the United Kingdom immunisation schedule 

will protect your child from a range of illnesses. For advice about 

immunisation, speak to your health visitor of GP. 

 
 

As we are a small school with limited 

staffing, please keep calls to a minimum. 

If you need to get an urgent message to 

us, the best way at present would be to 

contact another parent who is coming in 

person. 
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Independence 

 

Independence is encouraged and develops gradually, but from the very 

beginning of Nursery experience it really helps if children: 

 Can blow their own noses and will try to do so into a tissue. 

 Will try to dress themselves 
 Will try to be independent in the toilet. 
 Will try to express their needs to one of the adults present. 
 

Outings  

 

Have you or your child got a special interest? 

We like to follow up on children’s interests when planning Nursery activities. 

These can often take us out and about, e.g. to the sea-shore, woods, farm, 

library, swimming pool, zoo, etc.  At these times we ask for an appropriate 

payment to cover costs, and we also ask for your help in supervising the 

children. 
 

We follow the Child Protection guidelines, which mean that any parent who 

wishes to help on a regular basis will be asked to fill in an appropriate 

application form and will discuss Child Protection issues with a member of 

the Senior Management Team.  Parents of course are normally allowed to 

assist in helping with their own children. 

 

On enrolment you will be asked to give general permission for using the local 

area and to allow us to take and display photographs of your child in the 

school.  For any outing involving public or hired transport or for any 

photographs which we would like to appear in publications, press or website, 

we will ask specific permission. 

 

We also enjoy having visitors in the Nursery. 

 

If you have a hobby or a talent, don’t be shy – come and share it with us all!  

We look forward to meeting you. 
Do you have a job which would interest us: e.g. nurse, doctor, dentist, 

policeman, baker, chef, etc.?  We would like you to visit us, so that we can 

learn all about it. 

Parents can also contribute in other ways. 
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Would you like to come and bake with a few children? 

Do you enjoy reading stories? 

Do you sew – could you alter clothes for the dressing-up area? 
Finally, the more people who participate in Nursery, the richer the 

experience will be for the children. 

 

Behaviour 

We have no School Rules as such, but rather encourage children to adhere to 

the four Values of Scotland: Justice, Compassion, Wisdom and Integrity.  

These values are promoted in the Nursery as well as in the main school and 

though they are complex concepts we believe that nursery children can, 

through them, be given insight into how they should behave.  

Our behaviour policy encourages children to choose positive actions. 

‘Positive Behaviour’ means that pupils are recognised for their efforts and 

given increasing responsibility in the Primary School. In the Nursery we also 

seek to raise self esteem through praise. 
 
 

A child who misbehaves is given a choice of changing behaviour or accepting 

clear sanctions (at nursery a short time to calm the child and allow 

discussion with an adult, re-joining an activity when they are ready.) 

 

Positive attitudes towards others are developed here, in all areas of the 

school, bullying, like racism and sexism, has zero tolerance. 

 

Our children feel safe and our Health policy (available from the web site or 

to borrow from the nursery) includes safety measures to help us maintain 

our present high standards. 
 

Some examples of how we support our behaviour policy. 

 

Play Areas. We encourage children to concentrate for a reasonable length 

of time in their chosen activity. 

 

Baking. When a child selects the baking activity they are encouraged to see 

the process through from start to finish. 
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Snack. Children are expected to sit at the snack table whilst eating and are 

encouraged to clear away and wash their own dishes. 

 

Toilets. Children are encouraged to use the toilets properly and always wash 

their hands afterwards. 

 

Outside. Children will be encouraged to think ‘safe’ in their behaviour. e.g. 

Climb within capabilities.  Look all around you when using wheeled equipment. 

What are the boundaries? 

 

Emergencies 

 

For emergencies when we would need to contact parents immediately, we 

hold an up-to-date list of all pupil contacts and their phone numbers. We 

have lists of all medication and allergies reported to us by 

parents/guardians. Please keep us informed of any changes. When a child is 

taken ill we contact the parents/guardians immediately. In cases of 

accidents then each is dealt with according to its severity. Our trained staff 

deal with first aid aspects and parents are informed. We inform you of any 

accident, no matter how minor, which we feel a responsible parent should 

know about. All head injuries, even if only suspected, are reported. 

Parents/Carers are requested to sign to acknowledge they have been 

informed.  

 

The school regularly holds a variety of safety checks and children are 

actively taught safety procedures in every area where they have a need. 

 

Medication & Health 

 

If a child requires medication, then please sign a consent form and leave this 

with the nursery teacher. If you provide medication for possible use in 

school, e.g. inhalers for asthma, then we may need to inform a parent of any 

use: e.g. where it appears use is increasing. Where emergency medication is 

held by the school and is used:  e.g. epi-pen, then an ambulance will also be 

called. 
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School & Parents 

 

We have a very active Parent Forum which is responsible for checking school 

improvement, organising social events, most fund-raising and encouraging 

links between school and community. Meeting times for the Forum are 

published in advance through the school newsletters and web site. All 

parents are automatically members and may attend. 

 

All parents are invited to help out and many do so for at least one event. 

The school communicates with parents through its web site, through 

beginning of term newsletters, and through updated news items published 

and sent home during the term.  

Staff may often be available to meet briefly with parents whilst children are 

being delivered or collected. The Head Teacher meets with parents 

whenever a request is made. Home visits are offered for nursery pupils who 

start at the beginning of a session and at other times in the session when 

possible.  

 

Information to Parents 

A settling in meeting is held with parent in the term their child starts 

nursery. In the summer term a transition profile report for pre-school 

children is shared to let you know how your own child is progressing. A 

meeting is also scheduled for ante pre-schoolers who have not a settling in 

meeting in the summer term.  A meeting is held in March with parents of 

pre-schoolers and three year olds who started nursery at the beginning of 

the session. 

Where other agencies are involved with your child: e.g. Social Work, Speech 

and Language Therapy, Health Visitor, Occupational Therapist etc. then, 

where appropriate, and after discussion with you, they may be given reports 

on the child. These reports will be made available to parents/carers before 

being sent away. 

The  Nursery Curriculum 

Dalmeny’s Nursery curriculum is based on the principles and practice of the 
Curriculum for Excellence. 

It has the following curriculum areas: 
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 Expressive Arts 

 Health and Wellbeing 

 Literacy and English 

 Numeracy and Mathematics   

 Religious and Moral Education. 

 Sciences 

 Social studies 

 Technologies 

The Curriculum for Excellence is available for you to read in depth, but in 
summary, we encourage play as a means of exploration, responsibility being 
given to learners and all aspects of learning being celebrated.  

Admission to Dalmeny Nursery 

A child can be placed be entered on the Nursery Waiting list at any age. 

An application form is completed and a Nursery handbook issued if the 

family has no access to the online copy. 

In the term after a child reaches its third birthday they are eligible for a 

Nursery place if available. If there are more applicants than places then the 

council admission criteria are used. 

We contact the family to offer a place. You have two weeks to respond, if 

however, you do not wish to accept a place at this time, you may remain on 

the waiting list. An information pack is given out. 

On acceptance an enrolment date will be given (at which a birth certificate 

should be produced).  Arrangements will also be made at that time for the 

settling in period. A place in any Council Nursery does not guarantee a place 

in the associated Primary school.   
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Service Families  

We are fortunate in having a strong connection with Service Families from 

the Craigiehall Base. Free pupil transport is provided by the local authority 

from the base to the school and back for Primary ages. 

These children bring to the school a rich diversity of experience, which fits 

in well with our aim of encouraging responsibility. Although service families 

may stay with us for only part of their school career we welcome the energy 

and commitment we have found such families bring. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We are grateful to the following publishers for kindly allowing us to reproduce illustrations from books by Shirley 
Hughes: 

 

GIVING 1993,                                    published by Walker Books Limited 
 

THE BIG ALFIE OUT OF DOORS STORYBOOK 1992,    published  
by Random House UK Limited 
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Appendix A 

Dalmeny Primary School Nursery Unannounced Inspection by Care 

Inspectorate 9th June 2016 

 

Summary 
 

We grade the quality of care and support, quality of the 
environment, quality of staffing and quality of management 
and leadership. In each case, we award a grade on a scale 
from 1 to 6, where 1 is unsatisfactory and 6 is excellent. 
 
 

Quality of care and support 5 - Very Good 
Quality of environment 6 - Excellent 
Quality of staffing 5 - Very Good 
Quality of management and leadership 5 - Very Good 
 

Care Inspectorate 
Compass House 
11 Riverside Drive 
Dundee 
DD1 4NY 
 

enquiries@careinspectorate.com 
 
0345 600 9527 
 

 

    

 

A copy of the full report is on the nursery notice-board and 

is available from www.careinspectorate.com  
 

 

 

 

 

mailto:enquiries@careinspectorate.com
http://www.careinspectorate.com/
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Appendix B  

 

Dalmeny Nursery Team session 2017/2018 

 

Principal Teacher: Mrs Diane Forbes 

Nursery Teacher: Mrs Fiona McLaren 

Early Years Practitioners:  Mrs Julie Hoskin, Mrs Fiona Kerr 

Early Years Assistant: Ms Anne-Marie Boyd 

Service Support Officer (Janitor):  Mr Phil Berry. 

Nursery Cleaner: Mrs Terri Hendry 

School Administrator:  Mrs Debbie Melville 

Business Manager: Mrs Nicky Lovegrove 

Head Teacher:  Mrs Laura Brandon 

 

Staffing may change from time to time 
The Nursery Team will normally be the first point of contact for any parent 

wishing to contact the school informally. More formal contacts (for 

appointments) can be made through Mrs Melville or Mrs Forbes. 

 

Additionally, in the main school:  

Mrs Scott & Mrs Caldwell P1/2 

Miss Neal P3 

Miss Sajid P4 

Ms Shields P5/6  

Miss Haston P6/7 

 

There are also 4 Pupil Support Assistants: Mrs Helen Henry, Mrs Carla 

Gorman, Mrs Susan Riddle, Mrs Fiona Kerr.  

 

Violin: Justine Corr,  Music: Ms Belfall,  Gym: Mr Chris Nelson, Swimming: 

Ishbel Mckay and Shona Anderson.  
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Appendix C 

Groups using the school premises. 

 

 

Dalmeny Parent Forum 

At Dalmeny the Chair of the Parent Forum is: Mrs Susan Cameron. 

The Clerk is: TBA.  

The Treasurer is: Mrs Susan McGowan.  

The vice-chair position remains vacant. 

You can contact the school board through the school office.  A full list of 

School Board members is on display on the notice boards and web site. 

 

Meetings are held each term; information about these is displayed on the 

school/nursery notice boards and noted in the school/nursery newsletters. 

 

 

The Parent Forum also has as its function: to support the school in fund-

raising and social events and to help the school assist the wider community. 

 

 

Groups wishing to use the school for clubs or meetings should contact: 

Mrs Brandon Head Teacher or:  

Community Education Lets, 469 3139 or 469 3120 
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Appendix D 

How to Contact us 

 

You can 

 Contact us informally in the first instance. Calling in to see us or, by 

phone (0131 331 1447), e-mail (admin@dalmeny.edin.sch.uk), through 

the school office or Head Teacher.  All enquiries will be dealt with on 

the same day if possible. 

 

 Contact through the Parent Forum for general matters. The Parent 

Forum cannot discuss individual pupils. 

 

 Contact the members of the Parent Forum committee (listed on the 

school display board) for Social Events or Community news (Or 

contact the school) 

 

 The school and nursery send home regular Newsletters and News 

Flashes. These will be sent by e-mail if possible. 

 

 There is a display board in the school playground next to the P1 room. 

 

 There is a display board for Nursery parents inside, at the nursery 

entrance. 

 

 There is a school website 

https://dalmenyprimaryschool.wordpress.com/ 

 

 Meetings are held in September to give information.  In March/April 

to discuss progress of children who have been in the nursery for at 

least a full term. Parents/carers of children in their ante preschool 

year will also be offered meetings to discuss how their child is 

settling during their first term.  

 

 Parents with queries about their own child’s progress, or with any 

other queries are seen initially by the nursery teacher informally. 

Where this does not result in agreement then another meeting is held 

with Nursery teacher and Head Teacher. 

 
 

file://///lt-cap-nas-2/DALM-Group/Staff/Nursery%20General/Letters%20,%20forms,%20documents%20for%20home/https
file://///lt-cap-nas-2/DALM-Group/Staff/Nursery%20General/Letters%20,%20forms,%20documents%20for%20home/https
https://dalmenyprimaryschool.wordpress.com/
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Appendix E 

Making an enquiry 
Please contact the school in the first instance but these numbers may be helpful: 

Education Maintenance Allowance (EMA) 

Tel: 0131 469 3367 

Free school meals 

Tel: 0131 469 3471 

Placing in schools (general enquiries) 

Tel: 0131 469 3035 

Placing in school, P1 (nursery to primary transfer) 

Tel: 0131 469 3035 

School clothing grants 

Tel: 0131 469 3471 

School Transport 

Tel: 0131 657 0000/0007/0008/0021 

The Scottish Public Services Ombudsman will deal with any complaint you 

feel the school may not have handled to your satisfaction. 
 

As is the case with all establishments caring for children up to the age of sixteen, 

Dalmeny Nursery Class is monitored by the Care Inspectorate for Scotland. We 

hope that you will feel able to discuss any concerns/complaints you have with us but 

you are free to contact the Care Inspectorate at any time. 

You may contact them at: 

The Care Inspectorate 

South Suite, Ground Flour, Largo House        Enquiries: 0845 600 9527 

Carnegie Avenue,                                           Tel: 01383 841100 

Dunfermline,                                                  Fax: 01383 841129 

KY11 8PE                                                        www.careinspectorate.com 

Child Protection 
This Centre is committed to working in partnership with parents. As well as 

constantly striving to build children’s self- esteem and confidence, this centre 

places a high importance on the safety and protection of children.  The centre has 

in place Child Protection Guidelines that all staff must follow where there are 

concerns about a child.  Should any parent wish to see the Guidelines these can be 

made available. 

ALL STAFF ARE TRAINED IN CHILD PROTECTION PROCEDURES. 

 

http://www.careinspectorate.com/
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Appendix F 
School term dates 2017-18 

Autumn 

Term starts Wednesday 16 August 2017 

Mid-term holidays  

 Monday 18 September 2017, Autumn holiday 

 Monday 16 October - Monday 23 October 2017, mid term break 

Term ends Friday 22 December 2017 

Christmas holidays 

Monday 25 December 2017 - Monday 8 January 2018  

Spring 

Term starts Tuesday 9 January 2018 

Mid-term holidays 

 Monday 12 February - Friday 16 February 2018, mid term break 

Term ends Thursday 29 March 2018 

Easter holidays 

Friday 30 March 2018 - Monday 16 April 2018 

Summer 

Term starts Tuesday 17 April 2018 

Mid-term holidays 

 Monday 7 May 2018, May Day 

 Tuesday 8 May 2018, staff only day  

 Monday 21 May 2018, Victoria Day 

Term ends Friday 29 June 2018 

 
 


